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Jesus and Mary College 

Admissions 2021-22 
 
 

Instructions for Applicants 
 

 

1. Check the college cut off list on the college website. Make sure you meet the criteria 

of the course you wish to take admission into. 

2. Login with the registered email id and password into the portal. 

 

 

 

 

3. All the three courses that you have applied for will be visible on the dashboard. 
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4. Kindly click on Apply for admission. 
 

 

 

 
5. Next, click on the drop-down list of courses. Out of this, choose the one in which you 

are eligible and wish to seek admission. Select the appropriate option for first 

generation learner and only child drop downs 
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6. Kindly upload the original requisite documents / certificates in the PDF format 

only. (file must be less than 500KB in size). 

 

 

 

 

7. Class XII original marksheet, Class X Certificate and Address proof  are 

mandatory. 

Candidates who appeared for improvement exams and have not received their original or 

Digilocker certified class XII mark sheet may upload a copy of their mark sheet duly 

attested by the School Principal  along with an UNDERTAKING (as per the prescribed 

format, see last page of this document). 

Please upload the attested mark sheet and the signed undertaking as single pdf file in the 

12th Mark sheet tab. 
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8. Read the declaration carefully, Check the suitable box  

9. Click on Submit button 

 

 

 

 
10. Once your request has been submitted please wait, it may take upto one working day 

for your form to be processed. Kindly check the portal after 5p.m. the progress of 

your application can be seen under Application Status. 
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11. Once the roll number has been generated by college, application status will show 

Pending. Deposit your fee within the stipulated time or else your admission will be 

cancelled. 

12. Please use this college roll number for all reference and correspondence with 

respect to your admission to JMC. 

 

13. You are required to login to the JMC Admission portal  

 

………………………………………………….. 
 

Follow the below mentioned steps to pay your College fees: 

 

1. On the dashboard check the Payment Details 

 

2. Check the Course Allotted, Roll No and the Amount of fees to be paid carefully 

before making the payment. 

 

2. In case of any discrepancy in the above data, kindly email at 

admissions@jmc.ac.in. 
 

4. Click on the pay button to make the payment online 

5. On successful payment the details of the transaction will be displayed on your 

dashboard 

 

6. You must download the Acknowledgement slip in pdf format from your dashboard. 

7. You are advised to retain the acknowledgement slip for future reference. 

8. Log out of the application. 

 
 

IMPORTANT 

Please note you have to pay the fees within the days given for admission in the 

respective cut off list as per the admission schedule. 

 Failing which your admission is liable to be cancelled. 
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Note for Special Category Applicants 
 

 
 

 You may have been offered admission in a course which you have not applied 

for, kindly check the cut off lists for all the available courses. 

 Your portal will show ONLY the course which has been offered to you by the college 

 

 
Procedure for Change of Course 

1. In the subsequent lists, If you are eligible for admission in another course and 

wish to change the course, you may apply through your dashboard. 

 
2. The college fees in the above cases will be adjusted and the difference, if any will 

have to paid by the applicant or be refunded by the college as the case may be. 

 
3. Please note, once an applicant has cancelled her admission from a given course , 

she cannot be readmitted to the same course, at any time. 

 

Procedure for Withdrawl/Cancellation of Admission 
 

 
 

1. Kindly note, once an applicant has cancelled/ withdraws her admission from a given 

course, she cannot be readmitted to the same course, at any time. 

 
2. When an applicant withdraws her admission upto the last date of UG admissions 

of Delhi University, Full fees after a deduction of Rs 1000 as processing fee will 

be refunded to the candidate. There is no provision of transfer of fees to any 

other College of the University. 

 

3. On Cancellation of admission after the last date of UG admissions as per Delhi 

University schedule, No fees will be refunded by the College. 
 

 

4. When cancellation is due to concealment/falsification of facts/submission of false 

information/fake certificates/false or misleading information by the student or any 

error/mistake on part of the student, no fees will be refunded. 
 



The following Staff members may be contacted for any enquiry 

regarding admissions 2021 (10 am to 6 pm Mon-Fri): 
 

 

 

 

Admission Help Desk 

 
011-26110041, 7011140234 

Email : admissions@jmc.ac.in 
 

 

Grievance Committee 

Name  Courses Mobile Email 

Dr.Anu Ahuja Convenor 9289080833 aahuja@jmc.du.ac.in 

Dr.Anuradha 

Sharma 

BA(Programme) and  

B Voc 

9773602543 anuradhasharma@jmc.du.ac.in 

Dr Rama Saxena, All Honors Courses 

and B.Com(Prog) 

9810729435 rsaxena@jmc.du.ac.in 

Dr Jennifer 

Monterio 

All Honors Courses 

and B.Com(Prog) 

9582995665 jennifermonteiro@jmc.du.ac.in 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Nodal Officer 

Dr.Pavitra Bhardwaj 

 

9310266488  pbhardwaj@jmc.du.ac.in 
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Jesus and Mary College 
 

UNDERTAKING 
(To be filled by only those candidates who do not have Original/Digilocker certified class XII mark sheet) 

 

 

I,   …………………………(Name of the Applicant).,……………………………….. 

having registration number..(JMC Registration Number) ….…………, am seeking 

admission in ……………………….(Name of Course)………………… in Jesus and 

Mary College. I do not have my original or Digi locker certified Class XII mark sheet 

at the time of admission.  I am submitting a copy of my mark sheet duly attested by 

my School Principal and undertake to submit the original marksheet to the College for 

verification purpose at the earliest. 

 

I understand, my admission is liable to be cancelled if I fail to abide by this 

undertaking. 

 

 

  

 

Name and Signature of the Applicant   

 

Mobile Number:  

 

Email: 

 

 

 

 

Name and Signature of the Parent/Guardian 

 

 

Date: 

Place :  
 


